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I. O6mae noJoxenns
L1 [Toaome s © SasTe ICpCONATRRE JAHHEX padoTHREOR MYRRITUIATRHOTO aRTOROMHOI
ADLIKONLIOTO  00paloBaTelibHto  yypuaucHus «Jerexkuii cag Ne 25» ropoga Keiseina
Pecyfi.ivkn Trhiga (zance — JOY) paspafotano o cooTseretonn ¢ Konerarynwreit Pocentiexoi
Dcaepanmi or 12 newadpa 1993 rogu. Tpyuosbm kogckeod Poccuiickoi Deacpaunu ot
30 wiona 2006 roga Ne 90-D3, B3 «O nepeonantiniX jianunixs or 27 wrn 2006 roga Nol 52-
@3, O3 «O6 undopManyiy, MHGOPMALMOHHBIX TCXHOTOMHAX H O SAMMTC HHQOPMAUHHY OT
27 mioaa 2006 roga Nel49-D3, apyruvi deepanbiniMy IaKGHAMH U HHEMH HODMATHEHBIME
1IDARORKIMH AKTAMH.
1.2. TloToxkenne o 3amume nepeoHanbHeX Jagunx padoTmmxon A0V (maree Tonowemnue)
ABNNEICA JIOKANBHBIM HOPMATHDIIEIM aKTOM, PElJIaMEHTHDYIOUIHM  UOPAMOK ODEeCIeCHRE
SUMHTL] IEPCOHAMLARIX J[AHHBIX PuOLTHUKOB OpH uX ofpabortie 5 JOVY, n ToM wHCTE JammHTH
OT HECAH KIIMOHMPUBAHHOTD TOCTYTTA HEMPARGMEPHOTG UX UCHOUIBIOBEHHA HIH Y TPHTBL,
1.3, Hactoammmv | loJomeHseM ONpPCACHSCTC TOPSI0K MONydeHns, ob6paloTkA, XpaHeHus,
nepeiatd B 0Boro IPSTOrO HCIHO/IRSOBSHHA [ICPCOHANBHBIX OAHHLIX paboTHHKA, TIpaBa W
obgzanmocTit pafioTHukos ¥ pykosoauTeTs JOY. a Taloke OTEETCTREHHOCTR Il HMEHILLMEX
AOCTYNL K [ICPCOHAIBHBIM  JaNieNM  PADDTHHKOH, 38 HCBBIIOJHCHMC [IPABOBRIX HOPM.
PEIY.IMPYIOWEX 00paboTKY 1 3a1M 1y NCPCOHAIBHBIX JAHHBIX PAGOTIHKOB.
LA, B nactosmew MMonoxcHEs HCMONLIVIOTCH CTETYIONTHE OCHORBHKIE IIOHXTHA M TCPMHHEL
- nepeonatbnbie ogne — Tobas HHOUPMAUMA. OTHOCAINAACA K OTNPETeNeHnOMY WiM
OUPCOCTASMOMY  HA  OCHOBAHMM TakoW wHhopMamd  usnyeckoMy nuuy  (oyGbexTy
MEPCOHATBHBIX JAHILIX). B TOM 9HCIC 1o GaMHINg, HMI. OTISCTRO, IO, MECATL. JIATA U MECTO
POKOCTHA, /per, CCMCHHOE. COTRATRHOE, MMYLICCTBCHHOC [IONOKCHHC. 00paioRaHue,
pO(ECCHs. JOXOOLL, APVTAR WHPOPMALLKA;
- FQUUING MEPCORGILHEY  OQNNNYX  KOMILIBKC MED TEXHHUCCKOrO, OpPraHH3auHoNHOTO W
OPraHuadl MOHHO-TCXHEYECKOTO, NIPABDEOIO XApAKTCPA, HAOPADTENHEIX HA SAl[W1Y CREACHUI,
OTHOCSUUHXCA K ONMPSNECHHOMY HIH ONpeJeTdeMOMY Ha OCHOBHHMM TaKOA HHGOpMAmH
hH3EIeCKOMY Y (CYOBCKTY MePCONATEHRIX ;IAHHAIX — PAGOTHHKY),
- nepronaassie ganine padomruxa — nHGOPMANAL. TeofX0RMas paboT0RTCIK B CEIH C
TPYIOBLIMH OTHMICHHAMY M KaCAIOMAICH KOHKPETHOIO paloTHAKA;
- OOEQOCTYRIBE  HEPCONAILHRE OQINEE PABOMAUKY — TIEPCOHAIRHAIE JAHHBIE, JOCTYI
HCOTPAITHYEHH IV KPYTE JIHI K KOTOPKRIM HPELOCTHBICH ¢ COrIacHs paboTIHKA HTH Ha KOTOphie
H COOTBCTCTBHE ¢ (DeflepuIbHEIMH JAKONAMH HEe PAachpoCTPaHAeTcs 1peBuBaHHE COBMOICHHS
KOHDWIEH LML HOCTH;



- pabomHnuk — HU3NIECKOE JIUIIO, BCTYNHUBIIEE B TPYAOBBIC OTHOIICHHUS C paboToAaTeneM;

- pabomooamensb — IOPUINUECKOE JIUIIO, BCTYIUBIIIEE B TPYIOBBIEC OTHOIICHHUS C paOOTHHUKOM;

- onepamop — OPUINYECKOe WM (PU3HUECKOE JIUIIO0, OPraHu3yloliee U (MIM) OCYyIIECTBISIONee
00paboTKy MEepCOHATBHBIX JAHHBIX PAa0OTHHKA, a TAKXKE OMpPEIENIONIee e U COJepKaHue
00pabOTKH EPCOHATBLHBIX JAHHBIX;

- 00pabomKa NepCcoHANbHBLIX OAHHLIX PAOOMHUKA — NEUCTBUA (ONEpaIyn) C MEePCOHATBHBIMU
TaHHBIMH PaOOTHUKA, BKIOYas cOOp, CHCTEMATH3allMIO, HAKOIUICHHE, XpaHEHHE, YTOYHEHHE
(oOHOBIIEHHE, W3MEHEHHE), WCIOJb30BaHUE, Meperady (pacmpocTpaHeHue (IpeaoCcTaBlICHHE,
JIOCTYH), 00€3Tn4YMBaHUe, OJOKMPOBAHHWE, YHUYTOXKEHUE, YHaJICHUE, W3BJICUCHHE, 3aIUCh)
MIEPCOHAIBHBIX JaHHBIX;

- uHQOpMayuounas cucmema NEPCOHANLHBLIX OaHHbIX — WHQPOPMALMOHHAs CHCTEMA,
MIPECTaBIIAIONIast COO0W COBOKYITHOCTD MEPCOHAIBHBIX JAHHBIX, COIEPKAIINXCS B 0a3e TaHHBIX,
a Tarxke MHOOPMAITMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPEJICTB, MO3BOJISIONINX OCYIIECTBIIAT
00pabOTKy TaKUX MEPCOHATBHBIX JAHHBIX C MCIIOIH30BAHUEM CPEJICTB aBTOMATHU3AlMU WIH 03
WCTIOJIb30BAHMUS TAKUX CPEJICTB;

- UCNONIb30BAHUE NEPCOHALHBIX OAHHbIX — NIEHCTBHS (OTIepalni) ¢ MEePCOHATBHBIMH JTAHHBIMH,
coBepiaemble padoTomaTeneM (YIIOTHOMOYSHHBIM MM JIUIIOM) B HENSIX TPUHATHS PEIICHUH M
COBEpIIEHUS] HHBIX JEHCTBHA, TOPOXKIAIONMIMX FOPUANYECKHE TOCIESACTBUAS B OTHOIICHHU
pabOTHUKOB WJIM JAPYruUX JHIl JUOO HMHBIM 0O0pa3oM 3aTparvBalolIUX IpaBa M CBOOOIbI
pabOTHHUKOB WM IPYTHX JIHII,

- KOHQUOeHYUAnbHOCMb  NEePCOHANbHBbIX  OaHHLIX — 00s3aTeNlbHOE IS COONIOJACHUS
paboTonaTeneM WIM JUIOM, MOJIYYMBIIMM JOCTYN K IMEPCOHAJIbHBIM JITaHHBIM pPabOTHHUKOB,
TpebOBaHUE HE OTYCKAaTh UX PAaCIPOCTPaHEHHS O0e3 coryiacusi pabOTHUKA MM MHOTO 3aKOHHOTO
OCHOBAaHUS;

- O10KUpoBaHue NepcoHAanIbHbIX OAHHLIX — BPEMEHHOE MpeKpalleHue cOopa, CUCTeMAaTU3allly,
HAKOIUICHUSI, HCIIOJIb30BaHUS, PACIPOCTPAHEHUS NEPCOHANBHBIX IaHHBIX, B TOM YHCIE HX
neperayu;

- VHUUmMOJICeHue NepCOHAbHbIX OAHHbIX — JEUCTBHS, B PE3yJIbTaTe€ KOTOPBIX HEBO3MOKHO
BOCCTAaHOBUTH  COJEpXaHHE TMEPCOHANBHBIX JaHHBIX B  HH(OPMALMOHHOW  cucTeMe
MEePCOHAIBHBIX JAHHBIX WM B PE3yJbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepUalbHbIE HOCUTENN
MEePCOHATBHBIX JAaHHBIX.

1.5. IlepconanbHble [aHHBIE PAOOTHUKOB OTHOCSTCS K KAaTErOpUd KOH(PHIACHIUATHHON
nHpopMaIuu.

1.6. Hacrosmee IlonoxeHue sBISETCS JOKAJIbHBIM HOPMATUBHBIM aKTOM, KOTOPBIH
yTIBepXkaaeTcss paboTojareieM IO COIIACOBAaHHMIO (C y4eTOM MHEHHs) BBIOOPHOTO OpraHa
MEePBUYHON MPOQPCOIO3HONW OpraHu3aluu B mopsake, ycraHoBieHHOM cT. 372 TK P® mns
MPUHSATHS JTOKAJIbHBIX HOPMAaTUBHBIX aKTOB.

Il. CocraB nepcoHaJbLHBIX JaHHBIX PA0OTHUKOB
2.1. K nmepcoHaJbHBIM JaHHBIM paOOTHUKOB, IMOJIydaeMbIM paboToJaTesaeM M IOJUIeKaluM
XpaHEeHUIo0 y paboTojaTens B MOpPsJIKE, NMPEIyCMOTPEHHOM 3aKOHOJAATENbCTBOM Poccuiickoi
®enepanun 1 HacTosmKUM [lososkeHNEeM, OTHOCSTCS CIEAYIOIIUE JOKYMEHTHI, COJep Kalecs B

JJMYHBIX JCJIaxX paGOTHI/IKOBI

- KOIus racropTa (TIacropTHbIE JaHHbIE pAaOOTHHKA);
- KONHS CTPAaxOBOT'O CBUAETENBCTBA IOCY1apPCTBEHHOIO IEHCHOHHOIO CTPAXOBAHUS;
- KOITWS CBU/IETEIHCTBA O ITOCTAHOBKE Ha y4ET B HanoroBoM oprane (MHH);



- KOIUS JOKYMEHTa BOHMHCKOTO yd4eTa (IUIi BOGHHOOOS3aHHBIX W JIWI, IOJISKAIINX HPU3BIBY Ha BOCHHYIO
ciyx0y);

- Komus JJOKyMeHTa 00 00pa30BaHUM, KBAJIM(UKAIMK WIN HATNYUH CIICIHMANBHBIX 3HAHUH (TIPH ITOCTYIUICHUH Ha
pabory, TpeOyIoIIyIO CTIeHaTbHbBIX 3HAHUN WM CIIELHAIEHOMN ITOJIT OTOBKH);

- aHKCTHHIC JITaHHBIE, 3aIlOJTHEHHBIE PAOOTHUKOM IIPH TOCTYIUIEHWH Ha paboTy WM B mporecce padoTHl (B T.U.
aBTOOMOrpadusi, CBEICHUS O CEMEHHOM TIIOJIOKEHUH paOOTHHWKA, IepeMeHe (aMWiIuM, HaJIUYUM JeTell u
OKTUBCHIICB);

- UWHBIE JOKYMEHTBI, KOTOPbIE C y4ETOM Clienu(UKH pabOTHl M B COOTBETCTBHU C 3aKOHOIATEIbCTBOM PD MoMmKHBI
OBITH TIPEbSABICHBI PAOOTHUKOM IPH 3aKITIOYEHUH TPYAOBOTO JIOTOBOPA WIIM B TIEPUOJ €r0 ACHCTBUS;

- TPYIOBOH JOrOBOp (COTIalIeHust O BHECEHUU M3MEHEHUI U JIOTIOTHEHHUH B HET0);

- 3aKJIIOYEHHE I10 IAHHBIM NICUXOJIOIMYECKOI0 UCCIIEIOBaHUs (ECIIH TAKOE UMEETCS);

- TpUKa3bl O IIpUeMe, NepeBO/IaX, YBOJILHEHUH, TIOBBIIICHUN 3apabOTHOM IIIaThl, IIPEMUPOBAHHH, MTOOIIPEHHUSIX U
B3BICKaHUSIX;

- nu4Has KapTouka mo ¢opme T-2;

- 3asBJIEHHS, OOBSICHUTENBHBIE U CITY)KeOHbIE 3aIIMCKH PaOOTHHKA;

- JOKYMEHTHl O TMPOXOXICHWH pPaOOTHHKOM AaTTeCcTallud, COOECeJOBaHMs, MOBBINICHHUS KBAJIU(HUKALNH
(aTTecTalOHHBIN JIUCT);

- UWHbBIE JIOKyMEHTHI, COACPKAIUE CBENEHHS O pabOTHHKE, HAXOXJEHHWE KOTOPHIX B JMYHOM Jeje paboTHHKa
HEO00X0AUMO JUTS JOKYMEHTAIILHOTrO 0(hOPMIICHHUS TPYIOBBIX IPAaBOOTHOIIEHUH ¢ paOOTHHKOM.

2.2. JIOKyMEeHTHI, COJIeprKallie epCOHaTbHbBIE JaHHbIE PA0OTHUKOB, CO3AI0TCS ITYTEM:
e  KONHPOBAHUS OPUTHHAJIOB;
® BHECEHHMs CBeJIeHUH B ydeTHbIE (OpPMBbI (Ha OYMa)KHBIX U AJIEKTPOHHBIX HOCUTEIAX);

L4 MOJIYYCHHA OPUTHHAIIOB HCO6XOJII/IMI)IX JOKYMCHTOB.

I11. OcHoBHBIEe yc/10BHSI TPOBeeHNs 00Pa0OTKH NePCOHAIBHBIX JAHHBIX PA00OTHHKOB
3.1. Ilpu omnpenenennu oObeMa U cojAepk aHHUsA, 00padaTHIBAEMBIX MEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB paboTonaTenb A0bKeH pykoBojcTtBoBathes Koncrurymueit PO, TK PO u unbpimMu
(dhenepanbHBIMU 3aKOHAMMU.

3.2. O6paboTKa NePCOHANBHBIX JAHHBIX PAOOTHUKOB MOKET OCYIIECTBIISITHCSA UCKIIOUUTENBHO B
1essax o0ecrnedeHns coOM0AEHUS 3aKOHOB U MHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB, COAEHCTBUSA
pabOTHHUKAM B TPYAOYCTPOICTBE, 00yUYeHHH U MPOJBMKEHUH IO CIIyk0e, oOecriedeHus JIMUHOM
0e301acHOCTH paOOTHUKOB, KOHTpPOJIA KOJIMYECTBA M KAadyecTBa BBINOJHAEMON paboThl U
o0ecreyeHns COXpaHHOCTH UMYLIECTBA.

3.3. IlepcoHanbHble JaHHBIE CIEAyeT IOJy4aTb y camoro pa®oTHuka. Eciau nepcoHalbHbIE
JaHHble PaOOTHUKA, BO3MOKHO, MOJIYYUTh TOJIBKO y TPEThEHl CTOPOHBI, TO PaOOTHMUK JOJDKEH
OBbITh yBEIOMJICH 00 9TOM 3apaHee U OT HEro JOJKHO ObITh IMOJIy4YEHO NUCbMEHHOE CoTjlacue.
3.4. Ilpu noay4eHUM NMEPCOHAIBHBIX JAHHBIX PabOTONATENh JOJDKEH COOOLIUTHh PAaOOTHUKY O
LeJIAX, IPENoaraéMbIX KICTOUHUKAX M COCc0o0axX MOJIy4eHHs NEePCOHABHBIX JAHHBIX, a TaKKe
0 XapakTepe IOJUIeKalluX HOJYYEHUIO MEpPCOHAJbHBIX JTaHHBIX M TOCIEICTBUAX OTKa3a
paOOTHHKA JaTh NMCbMEHHOE COIJIacHe Ha UX MOJIydEeHHUE.

3.5. Paboronmarenr He wHMeeT MpaBa IMOJy4aTb MU oOpabaTbiBaTh IE€PCOHAJIbHBIC JAHHBIE
pabOTHHKA O €ro MOJUTUYECKHX, PETUTHO3HBIX M MHBIX YOSXKJEHMAX M YacTHOW >ku3Hu. B
clly4asiX, HeMOCPECTBEHHO CBSI3aHHBIX C BONIPOCAMU TPYIOBBIX OTHOILEHUH, TaHHbIE O YaCTHON
KHU3HU paboTHUKA (MH(pOpMAIUA O KHU3HEJIEATETLHOCTH B cepe ceMelHbIX OBITOBBIX, JTUUYHBIX
OTHOILIEHH) MOTYT OBITh MOJIy4eHbI U 00paboTaHbl pabOTOATENEM TOJIBKO C €0 MUChMEHHOTO
COTJIacHsl.

3.6. Paboronmarenr He wuMeeT MpaBa MONy4aTb M 0OpalaThIBaTh INEPCOHANIbHBIE JaHHBIE
pabOTHHKa O €ro 4WIEHCTBE B OOIIECTBEHHbIX OOBEIUHEHUAX WM €ro Mnpodcoro3Hon
NEATeNbHOCTH, 3a HWCKJIIOUYEHHEeM ciydaeB, mnpeaycMorpeHHblx TK P® wimm  wuHBIMEH
(benepaabHBIMU 3aKOHAMU.



3.7. Ilpu mony4eHUU MEePCOHAIBHBIX JAHHBIX HE OT pabOTHHKA (32 UCKIIFOUEHUEM CITy4aeB, €Clin
NEPCOHATBHBIE JaHHBIE ObUIM TPEIOCTaBIEHBI PabOTONATENI0 HAa OCHOBAHMHU (elepaTbHOro
3aKOHA WJIM €CIM TEpPCOHAJbHBIC TaHHbIC SIBISIOTCA OOINEAOCTYHMHBIMH), paboTojareib 0
Hayaima oOpabOTKM TaKMX TEPCOHANBHBIX JAaHHBIX O00s3aH TPENIOCTaBUTh PAOOTHUKY
CIIETYOIYI0 HH(POPMAIIHIO:

- HauMeHoBaHue ((paMuius, UMsl, OTUYECTBO) U aJIPEC ONEPATOPA WIIH €r0 IPEICTABUTENS;

- 11eJTb 00Pa0OTKHU TIEPCOHABHBIX JIAHHBIX U €€ MPAaBOBOE OCHOBAHUE;

- IpenoaraeMble OJIb30BaTeNN MIEPCOHABHBIX TAHHBIX;

- YCTAaHOBJICHHBIE 3aKOHOIATEIILCTBOM MIPaBa CyObEKTa MEPCOHANBHBIX TAaHHBIX.

3.8. O6paboTKa yKa3aHHBIX MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB paboTOaaTEIeM BO3MOXKHA 0€3
UX COTJIACHS B CIIEAYIOIINX CITydasx:

— TIePCOHAJIBHBIEC TAHHBIE SBIISIOTCS OOIETOCTYTHBIMU;

— TMEepCOHAJbHBIC JTAHHBIE OTHOCITCS K COCTOSIHUIO 3J0pPOBBhs PAOOTHHUKA M UX 00paboTka
HeoO0XoMMa JUIS 3aIUTHl €T0 JKU3HH, 3/I0POBbS WM MHBIX KHU3HEHHO BaYKHBIX MHTEPECOB JIMOO
KHU3HH, 30POBBS WM UHBIX KU3HEHHO BaYKHBIX HHTEPECOB JPYTUX JIMI U TIOJTydE€HUE COTIIACHS
paboTHHKA HEBO3MOKHO;

— 10 TpeOOBAHMIO IMMOJIHOMOYHBIX TOCYJAPCTBEHHBIX OPIaHOB B CIIyYasxX, MPETyCMOTPEHHBIX
(dhenepambHBIM 3aKOHOM.

3.9. PabOTHUKY 1 UX TIPEJICTABUTENH TOJDKHBI OBITH 03HAKOMIICHBI ITOJI POCITUCH C TOKYMEHTaMHU
paboToiaTens, yCTaHaBIMBAIOIIUMU MOPAJOK 00pabOTKH MEPCOHATBHBIX JAHHBIX PaOOTHHUKOB, a
TaKke 00 UX MpaBax ¥ 00A3aHHOCTSIX B 3TOM 00JaCTH.

IV. XpaneHnue u nepenaya nepcoHaJbHbIX JaHHBIX PA0OTHUKOB
4.1. TlepconanpHble maHHbIe paboTHUKOB JIOY XpaHATCS Ha OyMaXHBIX M DJIEKTPOHHBIX
HOCHTEJISIX B CIIEHUaTbHO IPEeIHA3HAYEHHOM JJISl 3TOT0 IOMEUICHHUH.
4.2. Jlna opraHu3aluy XpaHEeHHs] MepcoHanbHBIX MAaHHbIX B JIOY chneuuanuctsl 1O
nH(popMalMOHHON paboTe U APYTrHUe CIELUUATHCThl MPOBOJIAT MEPONPUITUS IO OINpPEACICHHUIO
Kpyra MHGOPMALMOHHBIX CUCTEM M COBOKYMHOCTH 00pabaThIBaeMbIX MEPCOHAIBHBIX JaHHBIX,
KaTerOPUPOBAHUIO  TEPCOHANBHBIX  JaHHBIX W [PEABAPUTEIBHON  KIAcCHU(PUKAIUU
MH(OPMALIMOHHBIX CHCTEM.
4.3. B mporiecce XpaHeHUs IEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB HEOOXOAUMO 00ECIIeUnBaTh:
- TpebOBaHUS 3aKOHOJATEIHCTBA, YCTAHABIMBAIOIIME IMPaBUIA XpaHEHUS KOH(UICHIIMATBLHBIX
CBEICHU;
- COXpPaHHOCTh HMMEIOIIMXCS JaHHBIX, OTPaHWYEHHE [OCTyMa K HHUM B COOTBETCTBUH C
3akoHOoJaTesbcTBOM P® 1 Hactosum [lonoxkenuem;
- KOHTPOJb 3a JOCTOBEPHOCTHIO U TIOJHOTOM TEPCOHANbHBIX JAHHBIX, HX pErylsapHOe
O0OHOBJICHHE U BHECEHHE [0 Mepe HEOOXOAUMOCTH COOTBETCTBYIOIIMX N3MEHEHUH.
4.4, JlocTyn K TEPCOHANTbHBIM JaHHBIM PAaOOTHUKOB pa3peliaeTcsi TONBKO CIENHaIbHO
YIIOJTHOMOYEHHBIM JIMIaM, TIPH 3TOM YKa3aHHBIE JIMIA JOJKHBI IMETh MPaBO MOJIy4aTh TOJBKO
T€ MepCOHaJbHbIE JaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOIMMBI JUIsl BBIMOJTHEHUS KOHKPETHBIX
(b yHKIIHIA.
4.5. BHyTpeHHUI JOCTYyN K NMEPCOHAIBHBIM JaHHBIM paboTHHKOB B JIOVY ocymiecTBusieTcss B
COOTBETCTBUHU CO CHMCKOM JIMII, YIOJTHOMOYEHHBIX Ha MOJYYEHHE U JOCTYI K MEePCOHATbHBIM
JAHHBIM, YTBEP>KJACHHBIM NpuKa3zoM aupektopa J10VY.



Wuvie npaBa u obs3anHocTH paboTHHKOB JIOY, B TpynoBble 00S3aHHOCTH KOTOPBIX
BXOJHUT 00pa00TKa MEPCOHANBHBIX JaHHBIX PAaOOTHHUKOB, OMPECIIOTCS TAKXKE JTOJDKHOCTHBIMH
WHCTPYKIUSMU.

4.6. [IpaBo BHYTpEHHETO JIOCTyIA K MEPCOHANBHBIM JaHHBIM paboTHuKOB J{OY nMeror:

- nupektop OV,

- paOOTHUK, YbM TIEPCOHAIBHBIC JAHHBIE MOJUIeXKAT 00pabOTKeE;

- paOOTHUKH, YIIOJHOMOYECHHBIE B COOTBETCTBHM C NPUKAa30M Ha IOJy4EHHE M JOCTYI K
MIEPCOHATILHBIM JTAHHBIM PaOOTHUKOB.

4.7. B mensx oOecrieueHHs] HAUICKAIIETO BBIOJHEHUS TPYIOBBIX OOS3aHHOCTEH JOCTYN K
MEPCOHANBHBIM JIAHHBIM pabOTHHKA MOKET OBITh TPEIOCTAaBIIEH Ha OCHOBAHWHW TIpUKa3a
mapektopa JIOY wmHOMY pabOTHUKY, JOJDKHOCTH KOTOPOTO HE BKIIOYEHA B CIMCOK JIHII,
YIIOJTHOMOYEHHBIX Ha MOJIYyYeHUE U TOCTYI K NEPCOHATBHBIM TaHHBIM.

4.8. OpumuyecknM u (HU3WUECKUM JHIAM, OKasbiBaromuM ycryrn JIOY Ha ocHOBaHWH
3aKITIOYEHHBIX TPaXKIAHCKO-TIPABOBBIX JOTOBOPOB (MO0 HAa WMHBIX OCHOBAHMSX), KOTOPBIM
HEOO0XOUM JIOCTYI K MEPCOHATBHBIM JaHHBIM paOboTHHKOB JIOY B CBSI3U C BHINIOJHEHUEM UMH
0053aTENIbCTB 10 yYKAa3aHHBIM JOTOBOPAM, COOTBETCTBYIOIIWE TAHHBIE MOTYT IMPEIOCTaBISATHCS
paboTomarenieM TOJIBKO TIIOCIE TOMMUCAHWS C HHAMH COTJIAIICHHS O HepasrJIalleHuN
KOH(PHUACHITHATHFHOW HH(POPMAITUH.

B MCKITIOYNTENBHBIX CITy4asiX, HCXOIs U3 JIOTOBOPHBIX OTHONICHUH C TPETBUMH JIUIIAMH,
JOMyCKAaeTCsl HaJIW4Yhe B JOTOBOpaxX ITYHKTOB O HEpasMIalleHnd KOH(UACHIMAILHOU
uH(popMalKY, B TOM YHCIIE MPEeyCMaTPUBAIONINX 3AIIUTY IEPCOHATBHBIX JaHHBIX PAOOTHUKOB.
4.9. PaboTHHKH, OCYIIECTBISAIOMKE OOpabOTKYy TMEePCOHANBHBIX JAHHBIX, JOJKHBI OBITH
yBEJAOMJIEHbl B THUChbMEHHOW (GopMe O CcBOEil 00s3aHHOCTH HE pasrjaliarh NepCcOHaNIbHBIE
JaHHbIE PAOOTHUKOB, K KOTOPHIM OHH MOJIY4UIIN JOCTYI.

4.10. IMonyvarensMu TEPCOHAIBHBIX JaHHBIX paboTHHKa BHe JIOY Ha 3aKOHHOM OCHOBAaHHH
SBJIIIOTCSI  OpraHbl  MEHCUOHHOTO OOEeCHeYeHus, OpraHbl COLMAJIbHOTO  CTPaxOBaHUS,
ompejieNiieMble B COOTBETCTBHM C (eAepaibHBIMU 3aKOHAMU O KOHKPETHBIX BHJIAX
00s3aTeNLHOTO  COLIMANIBHOTO  CTPAaxOBAaHMS,  OpraHbl  MPOKypaTypbl U Jpyrue
[IPAaBOOXpPAHUTENIbHbIE OpraHbl; HAJOrOBbIE OpraHbl, (deaepanbHas MHCIEKIUS TPYyHa;
npodeccuoHallbHbIE COO3bl, a TaKXKEe MHbIE OpPraHbl M OPraHu3allid B COOTBETCTBUU C
(benepalbHBIMU 3aKOHAMHU.

4.11. PaGoTonarenb HE MOXET COOOIIATh MEPCOHAIBHBIC JTaHHBIC PAOOTHHKA TPEThEH CTOPOHE
0e3 MUCbMEHHOTO cOoryiacusi pabOTHHKA, 32 UCKIIOYEHHUEM CllydaeB, KOTJa 3TO HE0OXOIuMO B
LEeJsIX MPeaynpekIeHUsT YIPO3bl KU3HU U 3/I0POBbI0 PabOTHHKA, a TaKKE B APYrHX CIydasx,
npenycMoTpeHHbIX TK PO nmm unbiMu enepanbHbIMU 3aKOHAMU.

4.12. Paboromarens o0s3aH IepeaBaTh NMEPCOHATIbHBIC JaHHbIE PAOOTHHKA IMPEACTABUTEIISAM
paboTHUKOB B mopsiake, ycraHoBIeHHOM TK P® u wuHpiMH QenepanbHBIMH 3aKOHAMH, U
OTPaHUYUBATH 3Ty HH(OPMAILIUIO TOJIHFKO TEMU MEPCOHAIBHBIMH JAHHBIMU PAOOTHUKA, KOTOPHIE
HEOOXOIUMBI JISI BHITIOJIHEHUS YKa3aHHBIMU MIPEJICTABUTENIAMH UX (PYHKIIUH.

4.13. JIroOble nuima, oOnajaroliue JOCTYIIOM K MEPCOHAIbHBIM JaHHBIM paboTHukoB OV,
00s13aHbI COOMIOATh CHEIMANBHBIA PEKUM HX HCIOJB30BAHUS W 3alIUTHL. JIula, momyduBIIHe
MepcoHalbHbIE JIaHHbIE PAOOTHHKA Ha 3aKOHHOM OCHOBaHWH, OOs3aHBl HMCIOIB30BaTh HX
UCKJTIOUUTENBHO B LIEJISIX, KOTOPbIE 3asBIISIIMCH MPH 3alpOCce COOTBETCTBYIOLIEH HHpOpMaLny, a
TaK)Ke HE pasriamaTth TaKyr HHPOpMaIuio (MCKIIOUEHUS U3 JTAHHOTO MpaBUiIa OMPEICNISIIOTCS
TOJIBKO (heZiepaTbHBIMU 3aKOHAMHU ).



JIumo, KOTOpoe MOIyYaeT JIUIHOE JIENI0 JPYroro paboTHUKA BO BPEMEHHOE MOJIH30BAHHE,
HE WUMEET mpasa JejiaTh B HEM KaKHe-TMOO MOMETKH, MCIPABIICHUS, BHOCHTh HOBBIC 3aIlHCH,
W3BJIEKATh IOKYMEHTBI U3 JIMYHOTO JIEJIa WM TTOMEIATh B HETO HOBBIE.
4.14. B unensx oOecreyeHUs COOMIOJCHUS pPeXUMa KOHPHUIACHIMATHHOCTH TEPCOHAIBHBIX
nanHbeiX B IOV BemyTcs crnepyromue ydyeTHbIE JOKYMEHThI ABUKEHUS TIEPCOHATBHBIX JTaHHBIX
pabOTHUKOB:
- )KypHaJI yueTa BHYTPEHHETO JIOCTYIa K MePCOHAIBHBIM JIaHHBIM paboTHUKOB B JIOY;
- OKypHaJ Yy4yeTa BBIJAYM TEPCOHAIBHBIX MAaHHBIX padoTHukoB JIOY opranuzanusm u
roCyJapCTBEHHBIM OpraHam (KypHaJ ydeTa BHEIIHEro J0CTyna K TMEPCOHAIbHBIM JIaHHBIM
pabOTHUKOB);
- )KypHaJI POBEPOK HAIMYHUS JOKYMEHTOB, COJIECPKAIIUX MEPCOHATBHBIC TaHHbIE PAOOTHUKOB.

V. Cnoco0blI 321U THI EPCOHATbHBIX TAHHBIX PA00THUKOB
5.1. 3amura nepcoHaJbHBIX AAHHBIX PAOOTHUKOB MPEACTaBIsAET COOON perjaMeHTHPOBAHHbIN
TEXHOJOTUYECKHUM, OpPraHW3alMOHHBIA M HHOW MpOLEcC, MNPeaynpexAarolnii HapyleHHe
TOCTYITHOCTH, IEIOCTHOCTH, JIOCTOBEPHOCTH M KOH(QUACHIIMAIBFHOCTH MEPCOHAIBHBIX TaHHBIX
pabotHukoB JIOY u oGecrneunBaronuii HaIeXkKHYI0 0€301aCHOCTh HH(POPMAIUH.
5.2. 3amuTa MepCOHANBHBIX JaHHBIX PAOOTHHKOB OT HEMPABOMEPHOTO WX WCIOJIH30BAHUS WITH
yTpatbl obOecrieuymBaeTcs paboTojaTesleM 3a CYET €ro CpeACTB B TOPSAKE, YCTaHOBICHHOM
(dhenepambHBIM 3aKOHOM.
5.3. Jlnsa obecrnieueHrsi BHYTPEHHEH 3aIIUThl IEPCOHATBHBIX TAHHBIX PAOOTHUKOB pabOTONATEIb:
— perlaMeHTHPYET COCTaB PaOOTHUKOB, (YHKIIMOHAIbHBIE OOS3aHHOCTH KOTOPHIX TpeOyIOT
coOroIeHns pexuMa KOH(PUISHIIMATbHOCTH;
— u30uparenbHO W OOOCHOBAaHHO paclpeieiseT TOKYMEHTHI H HHPOPMAIHUIO MEKTY
paboTHUKAMHU, UMEIOIIUMHU JOCTYII K IEPCOHATIbHBIM JaHHBIM;
— CBOEBpPEMEHHO obecreurBaeT pabOTHUKOB MH(pOpMaIUeil 0 TpeOOBAaHUIX 3aKOHOIATEIbCTBA
IO 3aIIUTE NEPCOHAIBHBIX JAHHBIX;
— olecreynBaeT OPraHu3aluIo MOps/IKa YHUUTOKEHUS HH(OpMAaLIUK;
— MPOBOJUT Pa3bICHUTENIbHYIO pabOTy C paOOTHUKAMH, UMEIOIIUMHU JAOCTYI K IEPCOHAIbHBIM
JAHHBIM, TI0 IPEIYIPEXKICHUIO YTPAThl CBEICHUM MPU paboTe ¢ NePCOHATBHBIMU JaHHBIMH.
5.4. 3amuTa CBEICHMIA, XpaHAIIUXCA B OJICKTPOHHBIX 0a3ax MdaHHBIX paboTomaTens, OT
HECaHKIIMOHUPOBAHHOTO JOCTYIA, UCKAKEHUSA U YHUYTOKEHUS MHPOPMAIUH, a TAKXKE OT UHBIX
HEMpPaBOMEPHBIX JCUCTBUI, oOecrieunBaeTcs pa3rpaHiYeHHEeM MpaB IOCTYIA C UCIOJIb30BAHUEM
YUETHOM 3aIllMCU U CUCTEMOM MapoJIeH.
5.5. JIns obecrieueHus: BHEIIHEH 3alUTHl IEPCOHANBHBIX JaHHBIX paboTHUKOB IOV
- obecrieynBaeT NOPSAOK MPUEMa, y4eTa U KOHTPOJIS AEATEIbHOCTH OCETUTENEH;
- OpPraHu3yeT MPOIYCKHOMN PexXuM;
- o0ecreuynBaeT OXpaHy TePPUTOPUH, 3TAHHH, TOMEIIEHUN, TPAHCIIOPTHBIX CPEJICTB.
5.6. Bce nuia, cBs3aHHBIE ¢ TOTy4eHHEM, 0OpaOOTKOW M 3alMTON MEPCOHANBHBIX TaHHBIX,
00s13aHbBI IOJIMTUCATH 00SI13aTENILCTBO O HEPA3TIIAIIEHUH IEPCOHANBHBIX JaHHBIX PAOOTHHKOB.
5.7. B cmnyyae BBIBICHUS HEJAOCTOBEPHBIX TEPCOHANBHBIX JAaHHBIX pPa0OTHHKA WU
HEMpPaBOMEPHBIX JEHCTBUI ¢ HUMHU Ha MEPUOJ MPOBEPKU padOTOAATENh 00sI3aH OCYIIECTBUTH
ONOKMpPOBAaHME TIEPCOHANBHBIX JAHHBIX PAOOTHHKA C MOMEHTa OOpaIeHHs] €r0 CaMOTO HIIU €ro
3aKOHHOTO TpEeACTaBUTENs JIMOO MOJydeHHs 3arpoca YIMOJIHOMOYEHHOTO OpraHa Mo 3alluTe
paB CyObEKTOB.



5.8. Ilpu BBIABICHMHM HEMPABOMEPHBIX JCHCTBHI C MEPCOHAIBHBIMH JAaHHBIMH PaOOTHUKA
paboToxarenb 00s3aH YCTPAHUTh JOIMYILICHHBIE HApYIIEHHUs He Oosee TpexX padouux AHEH co THS
TaKOI'O BbIABJICHHA.

B cimyyae HEBO3MOXKHOCTH YCTpaHEHHUs JIOMYIIEHHBIX HApyIICHWH paboTojarenb He
MO3/IHEEe YeM uepe3 TpH pabdouyux JHA CO JHS BBISIBJICHHUS HEMPABOMEPHOCTH JCUCTBHUI C
NEPCOHAIIBHBIMHA JaHHBIMU pa6OTHI/IKa 00s13aH YHUYTOKHUTD IIEPCOHAJIBHBIC ITAHHBIC pa6OTHI/IKa.
5.9. B ciyyae oT3pIBa paOOTHHKOM cCOTJIacHsi Ha 00pabOTKy CBOMX NEPCOHAIBHBIX JIaHHBIX
paboTtomarenbs 00si3aH  MPEKPAaTUTh OOpabOTKY MEPCOHANBHBIX JaHHBIX pabOTHHKA W
YHUYTOXHUTh MX B CPOK, HE TMPEBBIIIAIONMA Tpex paboumx IHEW CO JHSA TOCTYIUICHHS
YKa3aHHOTO OT3bIBa, €CIM HMHOE HE MPEAYCMOTPEHO COTJIAIIEHHEM MeEXAy paOOTHHUKOM U
paboToaTenem.

VI. IIpaBa paGOTHHKOB B IeJIsIX 00ecreYeHUs] 3alUThI MEPCOHATbHBIX TAHHBIX,
XpaHsimmxcs y padoroaareJisi

6.1. B menmsx oOecrieueHUs 3alIWTHl TEPCOHATBHBIX JAHHBIX, XPAHAIIUXCS Yy paboromarerns,
pabOTHHUKH UMEIOT MPaBO Ha OECIUTATHOE MOJTyYeHHUE TIOTHOM HH(OPMAIIHH O:
- JMHax, KOTOPBIC HMCIOT OOCTYIl K IMEPCOHAIIBHBIM JaHHBIM WM KOTOPBIM MOXKET OBITH
MIPEAOCTABIIEH TAKOM JTOCTYIT;
- ICPECUYHC O6pa6aTI)IBaeMI)IX NEPCOHATIBHBIX JAHHBIX U UCTOYHUKAX HUX IMOJTYUCHU,
- CpoKax 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIC CPOKAX UX XPaHEHUS,
- IOPUIUYECKHUX MOCIEACTBUSIX 00paOOTKU X NEPCOHANBHBIX JaHHBIX.
6.2. PaboTHHKN UMEIOT MPaBO Ha:
- OecruiaTHOE MOJTy4YeHHUE TOJHON MH(GOPMAIMK O CBOMX MEPCOHAIBHBIX JIAHHBIX U 00paboTKe
3TUX JAAHHBIX;
- CcBOOOIHBIM OecCIUIaTHBIM JOCTYl K CBOMM II€pCOHAJIBHBIM JaHHBIM, B TOM 4YHCIE Ha
MoJIyueHUuEe Komui Jro00i 3amMcH, cojaepkalleil MepcoHajbHbIE MJaHHbIE pabOTHHKA, 3a
UCKITIOYCHHEM CITy4aeB, MPEyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM;
- OIpeJesieHne CBOUX MPEACTaBUTENEH s 3alIUThl CBOUX MEPCOHATBHBIX JaHHBIX;
- JOCTYyIl K OTHOCAIIUMCS K HHM MEAMIMHCKMM JaHHBIM C [OMOUIbI0 METUIIMHCKOTO
CHelHauCcTa 0 UX BHIOODY;
- TpeOoBaHHE OO0 WCKIIOYEHHM WJIM HCIPABICHUM HEBEPHBIX WM HEIMOJIHBIX MEPCOHATIBHBIX
JaHHBIX, a TaKkKe MaHHBIX, 00paboTaHHbBIX ¢ Hapymenuem TpeboBanuit TK P® wunm unoro
denepanbHoro 3akoHa. IIpu oTkaze paboTonarens UCKIIOUUTH WIM UCHPABUTh MEPCOHAIIbHBIC
JNaHHbIe PabOTHMKA OH MMEET MpaBO 3asBUTh B MUCBMEHHOW (Qopme paboTomaTeno O CBOEM
HECOTJIaCHH C COOTBETCTBYIOIIMM OOOCHOBaHHMEM Takoro Hecorjacus. [lepcoHanbHble TaHHBIC
OIICHOYHOTO XapakTepa pa0OTHUK HMMEET MPaBO JOMOJHUTH 3asBJICHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHHUS;
- TpeboBaHHe 00 M3BelleHHMH paboTojaTeNleM BCEX JIMI, KOTOPbIM paHee ObLIM COOOIIEHBI
HEBEpHbIC WJIM HETOJIHBIE MePCOHANbHbBIE JaHHbIE paOOTHUKA, 000 BCEX MPOM3BEIECHHBIX B HUX
WCKITIOYCHHSIX, UCTIPABIICHUSIX WM TOTIOJTHEHUSX;
- o0’kanoBaHWE B CyJ JIOOBIX HEMIPAaBOMEPHBIX NEHCTBUI WK Oe3aelicTBUS paboTodaTens npu
00paboTKe U 3aIIUTe ero NePCOHATBHBIX TaHHBIX.
6.3. PaGoTHUKH HE TOJDKHBI OTKA3bIBATHCS OT CBOMX IPaB HA COXPAaHEHHUE U 3aIIUTY TalHBI.



VIl. O6s3anHOCTH PAa0OTHMKOB B LieJsAX o0ecreyeHusl 10CTOBEPHOCTH UX
NEePCOHAJIbHBIX IAHHBIX

7.1. B nensax obecnedeHus 10CTOBEPHOCTH MEPCOHATBHBIX JTAHHBIX PA0OOTHUKHU 00S3aHbI:
- pu npueme Ha pabdoty B IOV mpencraBnsTh o cebe JOCTOBEPHbIE CBEACHUS B MOPSAKE U
o0BeMe, MPeyCMOTPEHHOM 3aKOHOAaTeIhCTBOM Poccuiickoit Deneparium;
- B Cllydyae M3MEHEHHUsS MEPCOHAIBHBIX JTaHHBIX paOOTHUKA ((haMuins, UMs, OTYECTBO, aJpecC
MeCTa JKUTEIbCTBA, MACIOPTHBIC IAaHHBIC, CBENEHHUS 00 OOpa30BaHMU, COCTOSHUHM 3I0POBBS
(BcriecTBUE BBISIBICHUS B COOTBETCTBHM C MEIUIIMHCKHM 3aKIIOUEHHEM IPOTHUBOTIOKA3aHUMH
JUTS. BBITTOJTHEHUS PaOOTHUKOM €T0 JOJDKHOCTHBIX, TPYAOBBIX 00S3aHHOCTEH) U T.I.) COOOIIATh
00 3TOM paboTOATENIO B Pa3yMHBIE CPOKHU.

VIIl. OTBeTcTBEHHOCTH 32 HApylIEeHHe HOPM, PeryJHpPYyIIUX 00padoTKy M 3alIUTY
NEePCOHAbHBIX JAHHBIX PA0OTHUKOB

8.1. Jluma, BUHOBHBIC B HApyIICHWH HOPM, PETYIHPYIONIUX IMOIydeHHe, 00paboTKy M 3alluTy
MEPCOHAIBHBIX JAHHBIX pa0OTHUKA, NPHUBIEKAIOTCS K AMCUUIUIMHAPDHOM M MaTepuaibHOU
OTBETCTBEHHOCTH B Mopsajke, yctaHoBieHHOM TK P® u uHbIMH (enepaqbHbIMH 3aKOHAMHU, a
TaKKe NPUBJIECKAIOTCSI K  TPaXJaHCKO-TIPABOBOW, aJMUHHUCTPATUBHOM W YrOJOBHOU
OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBJICHHOM (e/iepaibHbIMHU 3aKOHAMU.
8.2. 3a HeucnoHEHNE WM HEHAUIeXKAIIlee HCIIOJTHEHNE PA0OOTHIKOM TI0 €r0 BUHE BO3JI0KEHHBIX
Ha HEro o0s3aHHOCTEW MO COOJIOJECHUIO YCTAaHOBJIEHHOTO MOpsiAKa pabOThl CO CBENEHUSMU
KOHOQUIECHIIMAIBHOTO XapakTepa pa0OTHUK HeCeT JUCLUIUIMHAPDHYI0 U MaTepHaJbHYIO
OTBETCTBEHHOCTh B MOPsKe, ycTaHOBICHHOM TK P®, 1 nHy10 10punuecKyr0 OTBETCTBEHHOCTD
B MIOpsIKE, YCTAHOBJIEHHOM (pefiepaibHbIM 3aKOHOM.
8.3. Jluma, B 00s3aHHOCTh KOTOPBIX BXOJUT BEACHHE TMEPCOHAIBHBIX JAHHBIX PAOOTHHKOB,
00s13aHbl 00€CTIEUNTh KaXKJIOMY BO3MOXHOCTh O3HAKOMJICHMSI C JOKYMEHTAMU U MaTepuajlaMH,
HEIOCPEICTBEHHO 3aTparMBalOLIMMU €ro mnpaBa M CBOOOJBI, €CIM HMHOE HE IMPelycCMOTPEHO
3aKOHOM.

HenpaBomepHblif OTKa3 B MpeIOCTAaBICHUH COOpPaHHBIX B YCTAHOBJIEHHOM HOpSJKE
JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IIPEJOCTaBIEHUE TAKMX JOKYMEHTOB MM HWHOH
uHbOpMalMK B CIIydasx, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO NPEJOCTaBJIEHHE HENOJHOM WIN
3aBEJJIOMO JIO’)KHOM MH(pOpMALMK BI€UET HAJIOKEHHUE Ha JOJKHOCTHBIX JIUI] aIMUHUCTPATUBHOIO
mrpada B pazmepe, onpeaensieMoMm Kogekcom PO 00 aiMUHUCTpaTHBHBIX IPaBOHAPYILECHUSX.

IX. 3axkjauuTeabHbIe MOJ0KEHHS
9.1. Paboronarens 00s3aH O3HAKOMHTH PaOOTHHUKOB ¢ HactosmuM llojokeHreM, a TaKke C
BHECEHHBIMH B HEr0 H3MEHEHUSMU U JOMOJHEHHSIMH TIOJ POCHHUCHh C YyKa3aHUEM JaThl
O03HAKOMIJICHHS.
9.2. 3meHeHus U AOMONHEHUS B HacTosiee [lonokeHne BHOCATCS B MOPSIKE, YCTAHOBICHHOM
cT. 372 TK P® 15 npuHATHSA JIOKaJIbHBIX HOPMATUBHBIX aKTOB.
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